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LEGAL PROFESSIONAL’S 
HANDBOOK

...THE ULTIMATE RESOURCE GUIDE! 
Busy lawyers rely on their staff to handle many details 
of their practice.  They look to you, as a professional, 
to know what to do, and when and how to do it.  
The Legal Professional’s Handbook provides you 
with the answers . . . just as it has for over 90 years!  
Each chapter contains detailed practice forms and               
step-by-step instructions covering every major area of 
California law practice.  The Handbook is an invaluable 
resource to add to your entire reference library!

LPI Members-Only Price.....................................$462

Nonmembers Price...............................................$660 
Price includes shipping.  Add applicable sales tax. 
This title is updated annually for subscribers  
by full content replacement pages.

LAW OFFICE
PROCEDURES MANUAL

...THE IDEAL TRAINING MANUAL FOR NEW STAFF! 
This must-have manual and forms guide contains 
detailed practice forms for major areas of law practice, 
both civil and criminal, along with step-by-step 
instructions for completing them.  The manual includes 
Judicial Council forms and California recording laws. 
The manual also provides procedural checklists, 
transcriptions and proofreading tips, sample calendar 
notations, practice tips for filing documents with the 
court, and a glossary of legal terms. 

LPI Members-Only Price.....................................$240.80

Nonmembers Price...............................................$344 
Price includes shipping.  Add applicable sales tax. 
This title is updated twice yearly for subscribers  
by replacement edition.

Buy both LPI books together and get a discount!
Combo price for both books..........$702.80 

Price includes shipping.  Add applicable  sales tax.

LPI 
Members, 

call for 
discount!

To order or for more information, call 1-800-747-3161 (Ext. 2)  
or visit www.TheRutterGroup.com 

The Rutter Group is a Division of Thomson Reuters.



THE IDEAL TRAINING MANUAL FOR NEW STAFF!

This must-have manual and forms guide contains detailed practice 

forms for major areas of law practice, both civil and criminal, along 

with step-by-step instructions for completing them.  The manual 

includes Judicial Council forms and California recording laws. 

The manual also provides procedural checklists, transcriptions and 

proofreading tips, sample calendar notations, practice tips for filing 

documents with the court, and a glossary of legal terms. 

2 Volumes

LPI Members-Only Price: $462 

Nonmembers Price: $660
Price includes shipping.

Updated annually for subscribers by

full content replacement pages.

LEGAL STAFF’S ULTIMATE RESOURCE GUIDE FOR OVER 90 YEARS! 

Step-by-Step Guidance: Step-by-step instructions for each major area  

of law practice; shows deadlines, fees, number of copies, addresses and  

all the other details needed to do the job right the first time! 

Forms: Judicial Council forms are included, plus practice-tested forms   

for pleadings, motions, business documents, transmittal letters, etc. 

Reliable: The Handbook is written and reviewed by experienced legal   

secretaries and attorneys. The Publications Revision Committee   

has years of practical know-how and expertise in each area covered   

in the Handbook. 

Up-to-Date:  The Handbook covers the current statutes and court rules.  

It is kept up-to-date by the Publications Revision Committee through   

annual updates.

• California court system

• Statutes of limitation/jurisdiction

• Attachment/other provisional remedies

• Commencement of civil actions

• Discovery in civil actions

• Pretrial and judgment in civil actions

• Postjudgment proceedings

• Civil appeals and writs

• ADR

• Foreclosures: mortgages and trust

deeds; mechanic’s lien

• Unlawful detainer

• Federal civil procedure and appeals

• Bankruptcy

• Family law

• Adoptions

• Criminal law and procedure

• Probate proceedings: estates

of decedents; guardianships/

conservatorships; trust law

• Workers’ compensation

• California commercial code

• Corporations

• Limited partnerships

• Intellectual property law:

copyrights; trademarks; patents

• Real estate

CONTENTS

To order or for more information, call 1-800-747-3161 (Ext. 2) 
or visit www.TheRutterGroup.com 

The Rutter Group is a Division of Thomson Reuters.
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1 Softbound Volume

LPI Members-Only Price: $240.80

Nonmembers Price: $344
Price includes shipping.

Updated twice yearly for subscribers

by replacement edition.

CONTENTS

THE IDEAL TRAINING MANUAL FOR NEW STAFF!  
QUICK REFERENCE FOR EXPERIENCED STAFF! 

The Problem: Training new law office staff members is time-consuming and 

expensive. The adequacy of the training is often dependent on the ability of

the existing staff. Loss of key personnel may make it impossible to train and 

supervise less experienced staff. 

The Solution: With the Law Office Procedures Manual, created by Legal 

Professionals, Incorporated, training law office staff has never been easier. 

This must-have manual and forms guide contains detailed practice forms for 

major areas of law practice, both civil and criminal, along with step-by-step 

instructions for completing them. The manual includes Judicial Council forms 

and California recording laws. The manual also provides procedural checklists, 

transcriptions and proofreading tips, sample calendar notations, practice tips 

for filing documents with the court, and a glossary of legal terms. 

Up-to-Date: The Manual is updated twice yearly for subscribers by 

replacement edition.  

•	 Court structure

•	 Civil procedure

•	 Local rules

•	 Discovery

•	 Unlawful detainer

•	 Real estate

•	 Criminal

•	 Family law

•	 Adoptions

•	 Probate

•	 Conservatorships and guardianships

•	 Corporations and limited liability 

	 companies

•	 Bankruptcy

•	 Appeals

•	 Glossary
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LEGAL STAFF’S ULTIMATE RESOURCE GUIDE!
Busy lawyers rely on their staff to handle many details of their 

practice.  They look to you, as a professional, to know what to do, 

and when and how to do it. The Legal Professional’s Handbook 

provides you with the answers . . . just as it has for over 85 years! 

Each chapter contains detailed practice forms and step-by-step 

instructions covering every major area of California law practice. 

The Handbook is an invaluable resource to add to your entire 

reference library!

To order or for more information, call 1-800-747-3161 (Ext. 2)  
or visit www.TheRutterGroup.com 

The Rutter Group is a Division of Thomson Reuters.




