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Unlock the secrets to creating professional legal documents with our engaging class on crafting an
impeccable Table of Contents and Table of Authorities! Whether you're navigating Law and Motion or
diving into the intricacies of document formatting, this session will equip you with essential skills.
You'll learn how to:

Use the show/hide feature for clarity
Manage section breaks and page numbering
Apply Styles to build polished Tables of Contents
Mark and format Tables of Authorities W|th ease
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About the Instructor

Vanessa Buffington is the owner of NextGen Legal, LLC, and has o
field. She is a certified paralegal with extensive expertlse in handh
on the plaintiff and defense side, in both the public and private sect
multiple areas of law such as labor and employment, insurance de‘f
personal injury, medical malpractice, investigations, business, and lab
Currently, Ms. Buffington conducts training, seminars and Webma{'_ for
part of Legal Professionals Incorporated’s instruction team since 2 1

For information or group registrations:
Training@LegalProfessionalsinc.org
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