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DEFINITION OF HISTORIAN:

The historian is an individual member appointed by the association’s president to create a book (history 
book or scrapbook) that highlights the association’s year. A book should contain photographs of the association’s 
officers, chairmen, members, meetings (general, board, educational, LSI conference, etc.), and special events, as 
well as newspaper releases, articles, bulletins, and other items of importance to the president during his/her term 
of office. The differences between these two types of books are outlined in the attached “Comparison Chart.”

In most associations, the book is presented by the historian to the president, usually at installation at the 
end of his/her term. Many past presidents are requested to bring their books to certain meetings or events so that 
memories of years past may be shared. Looking through books created over 50 years ago is especially enjoyable.

CHOOSING A THEME FOR THE BOOK:

Many historians continue the theme of the association president’s installation when choosing the art work 
and colors for the book. The theme should be chosen early so the historian should begin to collect items for the 
book as soon as possible. Examples of themes chosen in the past include:

Birds Lighthouses Gardening Wine Ocean
Travel Animals Angels Flowers Shells
Seasons Gems Windmills Sports Boats
Tea cups Nature Birth stones Disney Music

PHOTOGRAPHS:

Photographs are the focal part of a book. Be sure to take many photos - better to have more to choose 
among, than to be limited. If possible, the historian may want to have someone else also take photos at an event 
just in case the historian’s camera suddenly should not work, memory cards become lost or damaged, shots turn 
out poorly, etc. Try to include the association’s president in as many photographs as possible. If the historian is 
unable to attend a function, someone should be selected to take photographs.

The historian should carry a small notebook and pen to note the names of each individual in a photograph, 
as all of the individuals pictured in the book must be named. Another suggestion is to carry ruled 3” x 5” index 
cards that can easily be distributed to persons after the photo has been taken. Each person can write his/her name 
and association on the card. Then you will have the names ready for the book when you go to prepare the captions 
for each photograph. Or, now with the use of digital cameras, view the photo after it has been taken and write 
down the photo’s number on the index card.
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Here is an example for completing an index card: Gov. Luncheon LSI/Nov. 2017 
Name and Association

ORGANIZATION:

Organization in advance of preparing a book is critical. From the start, the historian should have an 
expanding divided file folder or several manila envelopes (one for each month) so that all photographs, newspaper 
articles, flyers, etc., associated with an event can be kept together. Early organization makes the job of later 
placing the photographs and other items into the book much easier.

PUBLICITY:

Members should give the historian the originals of any newspaper articles, with the newspaper banner and 
date of publication included. Because newsprint does not hold up well over time, articles should be photocopied 
(color copy paper preserves best) and then the photocopies placed in the book. Wherever possible, be sure to use 
acid-free, lignin-free paper, best purchased from a scrapbook store. There are also spray can preservatives 
available.

BULLETINS/mZ^ LEGAL SECRETARY:

History books must include copies of all of the association’s monthly bulletins and all four issues of The 
Legal Secretary. Ask the association’s bulletin editor to save a clean color copy of each bulletin for the book 
(again, color copy paper preserves best). Because the history book will be given to the association’s president, 
obtain the president’s personal copies of the magazine for the book.

ANNUAL HISTORY BOOK AND SCRAPBOOK CONTESTS:

In May of each year at annual conference, the current historian may hold a history book contest and a 
scrapbook contest, at his/her discretion. The latest version of the History Book and Scrapbook Competition Rules 
and Guidelines is dated as of October 2017. Each historian should obtain a copy as soon as possible. They are 
available for downloading off the LSI website at no charge. Currently, a Governors’ Choice History Book Award 
and a Governors’ Choice Scrapbook Award is given at annual conference, in place of a Judged contest. Each 
governor in attendance at annual conference may vote for their favorite history book and favorite scrapbook.

RESOURCES:

Albums and scrapbook supplies are plentiful. Items can be purchased off the Internet (often with free 
shipping if you purchase a certain amount) or at a local scrapbook store.

ITEMS NEEDED:

Historians should plan to take the following items to LSI or association events: a tote bag, pens, small 
notebook or index cards, a large manila envelope (for the invite, programs, decorations, flyers, brochures, etc.), 
paper clips, Post-it notes, extra camera batteries, camera charger/cord, and, finally, your camera! In addition, 
a lap top is helpful to have for downloading photos from a memory card immediately after events (especially 
during conferences).
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